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Dear Student,

In accordance with Qatar University continuous improvement of registration services, online
enrollment verification requests have been activated through Banner Self Service. A student
can request an enrollment verification certificate and monitor the request status until s/he

receives it which saves student time and effort.
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1 Request Enrollment Verification

Click on the link Request Enrollment Verification under Student Services menu

[ Student Records Student Services
E::tbooks Service == A + Scholarship System w Lockers Service w Financial Aid Services
tudent Employment » Student Complaint System  _ Transportation Service ERYEY - Campus Card
ervices atilall o gl alls Sl gadl
equest Exit Permit or - StudentVoting Systems&  _ Clearance System s¥a) ik - Student Life Awards i 5
fficial Letters Agllal] las) - ]
Bpply for Four Plus One (4+1) = Course Substitution Request _ Transfer Application
Application
m Status of Enrolimant Verification m  Request Enroliment Verification et - tronic Enrollment
Requests Werification & 2500 sy sy e 320
Select the current term and the verification type as shown below
Enrollment Verification Request
4- | Home » Student Registrations and Records > Student Records > Request Enrollment Verification

L3 Select a term for, and type of, enrollment verification.

% indicates required field

Term: % IEpring 2011 vI

Verification Type: % [ARE-Enroliment Verification x|

Number of Copies: * |20

[ARB-Enrollment Verification

ENG-Enrollment Verification

View Holds ® View Status of Enroliment Verification Requests

Description
The Arabic version of enrollment
ARB-Enroliment Verification | verification which is known by “To Whom
it May Concern”
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The English version of enrollment

verification which is known by “To Whom
it May Concern”

ENG-Enrollment Verification

Determine the number of copies and click on Continue button.

Enrollment Verification Request

4- | Home > Student Registrations and Records > Student Records > Request Enrollment Verification

| L3 Select a term for, and type of, enrollment verification.
* indicates required field

Term: % |S|::|'ing 2011 vI

Verification Type: % [f¥
Number of Copies: * |1

View Holds = View Status of Enrollment Verification Requests

Click on Continue button.

Enrollment Verification Delivery

d- | Home > Delivery Information for Enrollment Verification

Delivery Method: |fares

| View Holds ® Request Enrollment Verification ® View Status of Enrollment Verification Requests

RELEASE: 8.4
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There are four fields for sending the enrollment verification that a student must fill one of them as it

is shown below. According to registration procedures, the student must come in person to
Registration and Admission Building to pick up his or her documents. Therefore, insert the word

Student in the field Issue to: as it is indicated below and then click on Continue button.

Enrollment Verification Address

& | Home > Select Enrollment Verification Address

7 Select an address where your enrollment verification should be delivered by choosing one of your stored addresses, or by 4
other address.

One of Your Addresses: [1one =l
OR

Fax Area Code:

Fax Number:

OR

Zip or Postal Code: |

Nation: [Mone =
Issued To: [student i ——
_u

A confirmation page will display and indicate the details of the request. If you are agree with details,
click the Submit Request button

Enroliment Verification Request Summary

4 | Home > Confirm Enrollment Verification

Term: Spring 2011
Verification Type: ARB-Enrollment Verification

Number of Copies: 1

Issued to: Student
Delivery Method: Collected by Student
Cost of Order: QR10.00

Payment Method: Charge to Student Account

Submit Request I

After you click the Submit Request button in the previous page, a signature page will display which
will include Student ID and Request Sequence as it is shown below.
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Enrollment Verification Signature

# | Home > Enrollment Verification Signature

" Your request has been received. Select Request Enrollment Verification to enter anather request.

200804074/7 — ——————

View Holds ® Request Enrollment Verification ® View Status of Enrollment Verification Requests

RELEASE: 8.4

2 Track Enrollment Verification Status

Click on the link Status of Enroliment Verification Requests under Student Services menu
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‘ Student Records Student Services
Ejtbooks Service == & + Scholarship System w Lockers Service w Financial Aid Services
tudent Employment » Student Complaint System  _ Transportation Service PR + Campus Card
ervices Akl ¢ e alls =l gatl
equest Exit Permit or » StudentVoting System-s&  _ Clearance System s3a) —i= - Student Life Awards =t e
fficial Letters aadlat] szl o ke Aulan
Bpply for Four Plus One (4+1) ¥ Course Substitution Request _ Transfer Application
Application
B  Status of Enrollmant Verification <« - qusst Enroliment Verification m  Request Electronic Enrolimant
Requests Werification L0 A5 ey 4ags sl 810
Select Date Ordered as shown below
Enrollment Verification Request Date
4- | Home > Student Registrations and Records > Student Records > Status of Enrollment Verification Requests

Date Ordered: |Non

View Holds ® Request Enroliment Verification

RELEASE: 8.4
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The enrollment verification request goes through three stages which are:

e When enrollment verification is not printed, the student will get the following message:

Enrollment Verification Request Status

- | Home > Display enrollment verification status

Status of Enrollment Verification Requests: Jan 04, 2011

Status: Your order is still in processing. Please check again at another time.
Term: Spring 2011

Verification Type: ARB-Enrollment Verification

NMumber of Copies: 1

Issued to: Student

Delivery Method: Collected by Student

Cost of Order: QR10.00

Payment Method: Charge to Student Account

e When enrollment verification is printed and student can collect it, the student will get the
following message:

Enrollment Verification Request Status

20020
4 | Home = Display enrollment verification status
Status of Enrollment Verification Requests: Jan 04, 2011
Status: Your Enrollment verification Request is ready for pick up at the Registration and Admission Building.

Print Date: Jan 04, 2011

Session Identifier: 298387 If you have guestions, please enclose this session ID with all ingquires.
Term: Spring 2011

Vverification Type: ARB-Enrollment verification

Number of Copies: 1

Issued to: Student

Delivery Method: Collected by Student

Cost of Order: QR10.00

Payment Method: Charge to Student Account

e When enrollment verification was printed and collected by student, the student will get
the following message:

Enrollment Verification Request Status

- | Home = Display enrollment verification status

Status of Enrollment Verification Requests: Jan 04, 2011

Received Date: Jan 04, 2011

Print Date: Jan 04, 2011

Session Identifier: 293387 If vou hawve gquestions, please enclose this session ID with all inquires.
Term: Spring 2011

wverification Type: ARE-Enrollment Verification

Number of Copies: 1

Issued to: Student

Delivery Method: Collected by Student

Cost of Order: QR10.00

Payment Method: Charge to Student &ccount
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