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Dear Student, 

 
myBanner student information system was upgraded from version 7 to 8 on 

24th of October, 2010. Banner 8 includes new features that smooth 

registration processes and give student better opportunities for class 

registration. One of these features is class waiting list which allow student 

to register once there is an available seat in the section as long as student 

on waiting list 

 
The purpose of this manual is to provide you with basic instructions to use 

waiting list by demonstrating the following: 

 Finding waiting list through searching for classes  

 Adding a student on waitlist   

 Registering for a section from waitlist   

 

 

 



 

 

   
 

 

 

1 Finding waiting list through searching for classes  

 
Click on the CRN number after searching for class through link Search for 

Classes under Registration menu   

 

 
 

Click on the section title as it is shown below 

 

 
 

 

 

Click on CRN number 



 

 

   
 

 

 
Detailed Class Information shows the availability on waiting list. For 

example, this section has 5 seats for waitlist. There is 1 seat is taken and 4 

seat are available.     
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2  Adding a student on waitlist  

 
Go to Add or Drop Class  page and enter the CRN number in the Add 

Classes Worksheet as it is shown below. Do not use the Search for Class 

page because the section will appear with status C (Closed)   

Important Note: Student is not enrolled in the section once s/he is 

added to waitlist  

 
 
An error message will be displayed and it shows the number of student on 

waitlist and Action to be selected for being on the waiting list. For example, 

there is one student on the waiting list and there is availability on waitlist   

 

CRN number 

One Student on the waitlist 



 

 

   
 

 

 

 

Select Waitinglist from the drop down option under Action and then click 

on Submit Changes button.  

 

 
 
 

The waitlisted class will be displayed in Add or Drop Classes as shown 

below.  

 
 

 



 

 

   
 

 

 

An email notification was 

expired which after student 

cannot register 



 

 

   
 

 

 

3 Registering for a section from Waitlist   

 
When a seat became available, an email notification will be sent to you as 

shown below notifying you that you must register within 12 hours of 

receiving the message. Therefore, it is highly important to check your email 

constantly during the add and drop period. You can access email through 

http://mail.qu.edu.qa or http://my.qu.edu.qa  

Important Note: Student must register through Student Self Service 

after receiving the email notification because enrollment to class is 

not automatic for waitlist Failing to register within 12 hours will 

result losing your chance to register for the section and the next 

student on waitlist will get an email notification 

 
 

After receiving the email notification, the status **Web Registered** will 

be available in the drop down option as shown below 

http://mail.qu.edu.qa/
http://my.qu.edu.qa/


 

 

   
 

 

 
 
 

Select status **Web Registered** and click on Submit Changes button.  

 
 
The registered section will be displayed in Add or Drop Classes as shown 

below.  

 



 

 

   
 

 

 
 

 

 


