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STUDENT AFFAIRS

User Guide for Student

For Student Transfer System

Services:
Change of Major
Change of Minor
Apply for Minor




Login to the system:

1- Visit the services portal through the following link https://qusis.qu.edu.ga/sisapx/f?p=209:101

2- Enter your Qatar University username and password to log in.

2]

Student Transfer Application

8 username

€ password

3- Once the login is succeeded, in the Dashboard of the system, you will view your personal and
academic information.
** To amend your mobile number, please click on the link showed in the image below:

My Dashboard My Services

Student Academic Information:The college communicates with the student when necessary through the contact information shown above.To amend this data.

Quib: _ Level: Undergraduate
English name: _ College: Business and Economics
Nationality: Qatar Major : General Business
Status: Active High School GPA 73.7
Qu email I @student.qu.edu.qa Cumulative GPA: 1.73
Mobile _ Earned hours \ GPA hours: 45151
Admission Type First Year School Track Independent

@ Apply for Transfer _ 4- To Apply for the request, click on “Apply for Transfer” under

“My Services”.
@ View your Requests
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https://qusis.qu.edu.qa/sisapx/f?p=209:101

Apply For Transfer:

1- To Apply for the request, select the term of application, then select the service:

Change Major/Concentration

*Term  Fall 2014 ~

* Select Service: ~

Change Minor
Change Major / Concentration
Apply for Minor

2- Students may sometimes receive error messages when selecting a service, such as:

¢ Not allowing applications for students who have exceeded 60 credit hours
(this requirement may be mandatory depending on the rule conditions).

Change Major/Concentration

*Term  Fall2014 v

* Select Service:  Change Major / Concentration v

Sorry, you cannot apply for this service. Students may apply for change of major within the first 60 undergraduate credit hours.
sl Uops (b Baaine dclu 60 gl 35 oo gl 6 rady)] dimuas psy ol Ul je2 dossll 03 e anaitll eliay ¥ )i,

¢ Not allowing Foundation and General Program students to choose the service of applying
minor

Change Major/Concentration

*Term  Fall2014 v

* Select Service:  Apply for Minor v

Sorry, foundation and general undergraduate students may not apply for a minor.
wesill gl w1 il ol @il gl o plal ol ol gpasiall bl guasalil 2ol aul) (S ¥ .

¢ Inability to modify the request if it is already under process by the relevant authorities.

Change Major/Concentration

*Term Fall2014 ~

* Select Service:  Change Minor v

Sorry, you cannot modify your request since it has been processed by the concerned department.
duimall )Y s eVl g il duz Gl gl b bl Jiasy clifes V l)is,
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¢ Not allowing the change of minor if the student is not enrolled in a minor

*Term Fall2014 v

* Select Service:  Change Minor

Sorry, you are not currently enrolled in a minor. This service is only available for students with a minor.
i youasd wle W padell dullal) bis d5lie dedall 03d wpsyd youwazi ) gl e,

Change Major / Concentration:

1- Once the student has selected the service to “Change Major” and has agreed on the terms and
conditions, student will be able to press on "Next".

My Dashboard My Services
Change Major/Concentration

*Term  Fall2014 ~

Change Major / Concentration

1 hereby declare that | have read and accept the terms and conditions of the Student Transfer Policy.
(=]

eyl povanill waddly weydll g iyl peuasil jusn Lol Oluluwll g bgyill wle gslgly ol sl L5l

* Select Service:

2- Please select the College and then the Major that you would like to change to:

Change Major/Concentration

Education

* Select College

* Select Major Secondary Education

Select Concentration Arabic Language

3- You may encounter some messages that could prevent you from applying, including:

¢ Not allowing applications for students who have exceeded 60 credit hours.

(It requires approval from the department concerned for this exception first)

* Select College

*Select Major None v

Select Concentration None v [

Please note that you have exceeded the maximum number of earned undergraduate credit hours allowed for change of major. Your request will be forwarded to the concerned department for evaluation,
dawid] dusall 5 b Jla) plies st ol ust) by pitl) dogautall duaall ilelual o ad¥l 1ol Jjglaal i,
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¢ Not allowing students to select a major that in not linked to previously submitted
application for a minor.

Change Major/Concentration

*Select College ~ Arts and Sciences v

* Select Major ~ Chemistry v

Sorry, the selected major is not linked with your new application for change/apply for Minor. Please select a different major.
1y pouazi jlasl cloyll e andill agls il eydll gauazill buye pé a4l iyl jounsil 1id wle aaddll disa ¥ )ic.

o Applicants’ high school percentage does not meet the minimum requirements of the
selected major.

Change Major/Concentration

* Select College  Health Sciences v

*Select Major None v

Sorry, you are not allowed to apply to the selected program since you have not met its minimum secondary school requirements.
diglinall & oilill Balganll Olilhio o izl szl clilamul pasn) cllsg zelipl 13s e aadill clife ¥ . ic.

Select Concentration  None v

¢ Not allowing students enrolled in Foundation or General Program to declare major within
the current college.

*Select College ~ Arts and Sciences v

* Select Major  Arabic Language v

Sorry, you are currently enrolled in the Foundation Program or the General Program of your college. If you would like to declare a major within your current college, please contact the Students Affairs Office
at your college. If you would like to change your major to a different college, please select your intended program.

o iy o o 0y g e g ol i ol o iy sl ol ol g iy oo gl g sl gl o o i o il o i ic
ol 1 el el 52 5518 A o o s g,

¢ Not allowing students enrolled in a major to select Foundation or General Program within
the current college.

Change Major/Concentration

*Select College  Business and Economics v

*Select Major ~ General Business v

Sorry, you have already declared a major, you are not allowed to apply to the General or Foundation program within your college. Please select a different program,
1 g )3l eloyl LS i ol 2l of ] ol ol il lias Vi sl ol Wl o il o]l llas it i
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¢ Not allowing students to select a major that is restricted for specific colleges.

Change Major/Concentration

*Select College  Business and Economics v

*Select Major  Marketing v

Sorry, application to this program is restricted to specific colleges. Please select a different major.
3l gowazd Lisl cloyll duse OIS 2l jouasdl lid oo asdill J)ic.

¢ Not allowing students to select a concentration that is restricted for specific colleges.

Change Major/Concentration

*Select College  Education ~
*Select Major Secondary Education -~

Select Concentration  Arabic Language ~

Sorry, application to this program is restricted to specific colleges. Please select a different concentration.
P 3193 jlase s Lisl clo )l diume SLIS) zlie Gusa)l lued] 13 e eya8dl s,

¢ Students choose a major that requires declaring concentration at the time of application
(mandatory).

Change Major/Concentration

* Select College Education ~
* Select Major Secondary Education ~
Select Concentration MNone ~ &

Please select a concentration to finish your request

¢ Not allowing students to choose a concentration preference that is not linked to the
major preference.

Change Major/Concentration

*Select College  Education ~

*Select Major  Secondary Education -~

Select Concentration  Physical Education ~

Sorry, the selected concentration is not linked with this major. Please select a different concentation.
1 3185 Hlue jlasl elsyJl canesl S el pawssill buge e il Gasadl jlaall 13 wle a8l cliSey ¥ yic,
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4- Once you finish filling the entire choices and you clicked on “Save Choices”, you will receive an email
for submission:

© WP goSosoT s v

B [OSESEYGSE
ENLY Lol cllall Mgy o Sy U8y (@2l Calla) Clasdds (s U3 b @hall (220 ¢ iyl pasasill il dods elolasuind |,
0Laf dasdiny Caad G dsdadl Ll Juoliss e

ddlyandl Cloghaall @lay Ldudasll Lolyaadl ighlasll qus )l pasasall

Dear Student |G

Thank you for using the change of major service. Please note that we found an earlier submission from you and it
is being updated. You may view your updated submission details below:
Major Choice: App. Geog. & Geog. info.Sys

Change Minor:

1- To Apply for the request, select the term of application, then select the “Change Minor” service:
s

My Dashboard My Services

Change Major/Concentration

*Term Fall2014 ~

* Select Service: v

Change Minor
Change Major / Concentration
Apply for Minor

2- Please select the College and then the Minor that you would like to change for

Apply / Change for Minor

* Select College  Health Sciences v

* Select Minor  Food Safety v
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3- The system may prevent you from changing the minor for several reasons, including:

¢ Not allowing students to change minor if they are not currently enrolled in a minor.

Change Major/Concentration

*Term Fall2014 v

* Select Service:  Change Minor v

Sorry, you are not currently enrolled in a minor. This service is only available for students with a minor.
e pauadi e Wb el dbl s dolis dedll sda ey jouadi dbdd pud ljis.

¢ Not allowing students to change minor to the same minor that they are currently enrolled
in.

Apply / Change for Minor

* Select College  Engineering v

* Select Minor  Computer Science v
Sorry, you are not allowed to apply to the same program you are currently enrolled in.

Wl a5 uiall zelipl jubi (e @uaddll diSeas ¥ Jyic.

4- Once you have completed the application, you will receive a confirmation message via email to confirm
your request.

) e pall GouaSdl sl

{

) 55 /5525
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Dear studen G

Thank you for using the change of minor service. This is to confirm that your application was received and is under
process. You may view your submission details below:
Minor Choice: Computer Science

Apply For Minor: sl yanAill gle ayagill

1- To Apply for the request, select the term of application, then select the “Apply for Minor” service:

Change Major/Concentration

*Term  Fall 2014

* Select Service: v

Change Minor
Change Major / Concentration
Apply for Minor
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2- Please select the College and then the Minor that you would like to apply for

* select College Arts and Sciences e

* Select Minor Chemistry ~

3- You may receive an alert message preventing you from applying for minor, including:

¢ Not allowing Foundation and General Program students to choose the service of applying
for minor.

*Term  Fall 2014 v
* Select Service: ~ Apply for Minor v

Sorry, foundation and general undergraduate students may not apply for a minor.
el ol i el (e pradll gl (b ol 2ol il il il crasalil] golill Al S ¥ .

¢ Not allowing students to choose a minor that is not linked to intended major or the
currently enrolled in.

Apply / Change for Minor

* Select College  Business and Economics

* Select Minor  Entrepreneurship v

Sorry, the selected minor is not linked with your current or intended major. Please select a different minor.
Pl oy youast sl dlo | e 2380l 2987 Sl gl Wl guud)ll ouasill buipe pe all (ejbll jaussdl 13 e @il cdiSe Y )ic.

¢ Not allowing students to select a minor that is restricted for specific colleges.

Apply / Change for Minor

* Select College  Arts and Sciences ~

* select Minor Spanish ~

Sorry, application to this program is restricted to specific colleges. Please select a different minor.
Pl oy pouazr juisl deyll duse SWIS) s wejdll jowasill 1aa e auasdl )ie.

4- Once you have completed the application, you will receive a confirmation message on your email.

) [T N | g v—u | g E T ) | -
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Dear Student

Thank you for using the apply for minor serwvice. This is to confirm that your application was received and is under
process. You may view your submission details below:

Minor Choice: Chemistry
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Edit or Delete your Requests: el elel] gl (Juaei

Edit Request:

If you already applied for ‘Change Major / Concentration’, ‘Change Minor’, or ‘Apply for
Minor’ and would like to edit your request, please click on either button (Edit) on the

Change Major/Concentration
*Term  Fall 2014 ~
* Select Service:  Apply for Minor ~
Please note that you have an earfier submission. You may click on 'Edit' to update your request or 'Delete’ to cancel it.
"Delate” e basuall waliadl clal] gl "Edit” e il caliall Cuiss wlilSel «Golw wadiad clasdds s 46 ails aladl o
# College Minor Editing Canceling
1 Engineering Computer Science | ( Edit ) I I Delate '

Once you finish filling the entire choices ad you clicked on “Save Choices”, you will receive an email
for submission:

o P Sl sty

< I (=) U=t Gomse Sosiese

MV Bl st ligr atiasd S B9 Grlew nllal) Glasads fnd a3 asis ledl (s ¢ (et Gesastll aniS Asas clelasal LS
2ol dasain; ad (S auamdl CUall  Loslas e

Aslaall Sloglaall @inie Aeddasll Lalamdl togllnall suns Il Gosesesll

Dear student I

Thank you for using the change of major service. Please note that we found an earlier submission from you and it
is being updated. You may view your updated submission details below:

Major Choice: App. Geog. & Geog. info.Sys

Delete Request:

If you have already applied for ‘Change Major / Concentration’, ‘Change Minor’, or
‘Apply for Minor’ and would like to delete your request, please click on either button
(Delete) on the table:

* Term Fall 2014  ~

* Select Service: Apply for Minor =

Please note that you have an earlier submission. You may click on "Edit' to update your request or "Delete’ to cancel it.

mDelete” (e lna.all wuliall clad] gl "Edit” (e Insall calladl Cuass elilSel . Galw calind vlesddi s a6 ails alndl o

College

Intended College  Engineering

Intended Major/Minor Computer Science ~

Return to Dashboard Delete Application

My Dashboard My Services

Intended College Engineering =

Intended Major/Minor Computer Science ~

JAre you sure you want to deleta?

Return to Dashboard Delete Application
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View your Requests:

To follow up your request after completing the submission, go to "view you Requests" through the
system dashboard under "My Services". Then click on icon shown in the picture to check the status
on each choice:

9 Apply for Transfer
(C]
@ View your Requests -

Select Service

*Select Service:  Change Major / Concentration v

QV Go Actions v
c o 5 . Final
Service Applied For Term College Major Concentration Decision Comment Note
Change 201410 - Fall Arts and AGIS - App. Geog. & Geog. Pendi You have exceeded the maximum number of earned undergraduate credit hours
Major 2014 Sciences info.Sys nang allowed

Select Service

* Select Service:  Change Minor v
QV Go Actions v
Service Applied For Term College Major Concentration ~ Final Decision ~ Comment Note
Change Minor 201410 - Fall 2014 Engineering CMSC - Computer Science - Pending - You have exceeded the maximum number of earned undergraduate credit hours allowed

1-1

Select Service

* Select Service:  Apply for Minor v
Q v Go Actions v
Service Applied For Term College Major Concentration Final Decision Comment Note
Apply for Minor 201410 - Fall 2014 Arts and Sciences. CHEM - Chemistry - Pending
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